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HR Termination of an Active Fulltime Employee
Note: this process will vary from client to client; however, the screens (Infotypes) will look very similar.

1. Execute transaction code: PA40 and enter in a Personnel number and From Date.
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2. Highlight Terminate Employees and execute (F8).
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3. Now, we are in Infotype 0000 – Copy Actions. Enter in the Reason for the Action and press the Enter key to validate all entries. If no errors are displayed, click Save.
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4. After saving a change to an Infotype, many times a Popup modal displays asking you to click Yes or No to create a vacancy. I created a variable in a recordset called Yes_No. The Process will then look for this variable. Click the corresponding button.
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5. We are now in Infotype 0001 – Copy Organizational Assignment. Enter in the appropriate information on the screen, press Enter and if no errors appear, click Save.
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6. We are now in Infotype 2000 – Delimit Absence Quotas. According to your script, click on the appropriate Absence Quotas and click the Delimit icon (Shift+F1).
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7. Next, we are taken to Infotype 0041 – Copy Date Specifications. This screen is very deceiving. The script prompted me to find the Date Type 03 (pension fund entry) and Date type 26 (sick-serv. Year start), and enter in a different date. The problem is that these entries can exist on different places on the screen. To accomplish this, only three steps were required in Certify. First, configure the Object to Set Reference Row and look for the Text on the screen pension fund entry. If it successfully finds this, the second step is to Set Relative Object. The Navigation Direction is Right. Finally, we Input the Date into the field.
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8. Now we are at Infotype 0105 – Delimit Communication. Highlight the appropriate entries and click the Delimit icon (Shift+F1).              
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Now that all the entries have been delimited, we move to a different transaction code to continue terminating the employee.

9. Execute transaction code HRBEN0014. Enter in the same Personnel number of the employee from the previous PA40 transaction and press Enter.
10. On the right hand side of the screen, all of the employee’s Benefit Plans are listed. These will vary from employee to employee. The script calls for you to click on all of the plans and click the Stop Participation icon. (Note: I did a LiveTouch on the “Select All” icon and then on the “Stop Participation” icon and it worked very well.)
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11. After receiving an Informational Popup that all plans were Stopped, we leave this screen and Execute transaction PA30 (Maintain HR Master Data).
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12. The script asks you to navigate to Infotype 0167 with a Subtype of PRV2. Enter in the information accordingly and click the Display icon (F7).    
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13. The script prompts you to store the Employee Pre-Tax and Employer Credit values into a variable.
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We are now finished with this screen and we move to a new transaction.

14. Execute tcode: PC_PAYRESULT and enter in the associated Employee number and press Enter.
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15. The script asks to scroll to the very bottom of this Grid table and Store the In-Period value into a variable. Rather than loop through the entire grid (most employees have over 600 rows of data), I did the following to find the Row Count:
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16. I had LiveTouch click on the Export icon and I selected the Spreadsheet option. A Popup Modal then appears which asks if I want to save this spreadsheet as a Table/Pivot Table. All I am concerned with is the text within the Popup box because it tells me the number of rows I am trying to Save:
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17. I store the “635 lines and 31 columns” text and Substring this to 4 places so that I am always left with a numeric value. In this case it is 635. I store this value in a variable.

18. I then click Cancel (F12) to exit this Popup Modal.

19. Next, I simply create a Process that finds the “In-Period” Column and the 635th row.

20. From here, the script has me execute transaction PA30 and modify Infotypes 0014 and 0015 with the values that I have stored in the previous Steps. 

21. The rest of this script deals with calculating Entitlement Payouts and updating more Infotypes, however, these are all within tcode PA30 and the screens look pretty much the same.
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